
Updating image 
To update the background image: 
• Go to ‘View’ 
• Select ‘Slide Master’ 
• Select the page with the image 
• Right click on the image and select 

‘Change picture’ 
• Navigate to the location with the 

new image 
• Select ‘insert’ 

 
Please note the new image needs to 
be at least 19cm x 27.5cm to fit the 
area. If the image does not fit you will 
need to manually manipulate the 
image to fit 
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Updating footer 
To update the footer: 
• Click into the text box on the slide 

master page and update the 
information 

Checking updates 
• The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
 

  

• Sobald der Artikel akzeptiert 
wurde, erhält der 
korrespondierende Autor 
eine Benachrichtigung mit 
einem Link zu MyPublication 

• Dieser Link verfällt nach 5 
Tagen  

Artikel Akzeptanz 
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Updating footer 
To update the footer: 
• Click into the text box on the slide 

master page and update the 
information 

Checking updates 
• The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
 

MyPublication form 

Welcome to MyPublication  

• Die Startseite in 
MyPublication gibt einen 
Überblick des Artikels  

• In MyPublication macht der 
Autor weitere Angaben zu 
Open Access, Offprint-
Bestellungen etc. 
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Updating footer 
To update the footer: 
• Click into the text box on the slide 

master page and update the 
information 

Checking updates 
• The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
 

MyPublication form 

Choose your Affiliation I 

• Der Autor wählt im Feld "Your
    University /Institution" die 
    Montanuniversität Leoben aus  
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Updating footer 
To update the footer: 
• Click into the text box on the slide 

master page and update the 
information 

Checking updates 
• The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
 

MyPublication form 

Choose your Affiliation II 

•  Nach Auswahl der Montanuniversität
    oder des FWF erscheint sofort eine 
    grüne Box mit weiteren Informationen   
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Updating footer 
To update the footer: 
• Click into the text box on the slide 

master page and update the 
information 

Checking updates 
• The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
 

MyPublication form 

Choose your Affiliation II 

•  Entspricht der Artikeltyp nicht der 
Vereinbarung, erhält der Autor eine 
Warnmeldung (gelbe Box)
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Updating footer 
To update the footer: 
• Click into the text box on the slide 

master page and update the 
information 

Checking updates 
• The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
 

MyPublication form 

Choose your Affiliation III  

•  Wenn die Option "Open Access" 
gewählt wird, werden die Kosten 
von der Montanuniversität 
übernommen.

    ACHTUNG: 
        Farbabbildungen, Offprints und 
        Poster sind selbst zu bezahlen!
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Schreibmaschinentext

Franz Jurek
Schreibmaschinentext

Franz Jurek
Schreibmaschinentext

Franz Jurek
Schreibmaschinentext

Franz Jurek
Schreibmaschinentext

Franz Jurek
Schreibmaschinentext

Franz Jurek
Schreibmaschinentext

Franz Jurek
Schreibmaschinentext



7 

Institutional Open Choice at Springer Nature 

Updating footer 
To update the footer: 
• Click into the text box on the slide 

master page and update the 
information 

Checking updates 
• The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
 

MyPublication form 

Choose your Affiliation II 

• Wird der Artikeltyp nicht unterstützt 
kann der Autor entweder individuell 
Open Choice zu einem Preis von 2200€ 
bestellen oder sich gegen Open Access 
entscheiden und subskriptionsbasiert 
publizieren (d.h. der Artikel ist nur den
Zeitschriftenabonnenten zugänglich) 
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Updating footer 
To update the footer: 
• Click into the text box on the slide 

master page and update the 
information 

Checking updates 
• The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
 

MyPublication form 

Open Access License 

  

• Bestellt der Autor Open Access, 
stimmt er einer Creative Commons 
Lizenz zu 
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Updating footer 
To update the footer: 
• Click into the text box on the slide 

master page and update the 
information 

Checking updates 
• The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
 

MyPublication form 

Color and Offprints I 

  

• Der Autor kann Farbabbildungen in 
der Printausgabe bestellen  
Preis: 950€ (selbst zu bezahlen) 
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Updating footer 
To update the footer: 
• Click into the text box on the slide 

master page and update the 
information 

Checking updates 
• The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
 

MyPublication form 

Color and Offprints II 

  

• Der Autor kann weitere 
kostenpflichtige Offprints und 
Poster bestellen 
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Updating footer 
To update the footer: 
• Click into the text box on the slide 

master page and update the 
information 

Checking updates 
• The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
 

MyPublication form 

Your Address 

  

•  Eine Rechnungsadresse muss immer 
angegeben werden! (Auch wenn
keine Rechnung gestellt wird) 

•  Für Angehörige der MUL entstehen 
keine Kosten für einen Standard-

    Artikel (ohne Farbabb.) 
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Updating footer 
To update the footer: 
• Click into the text box on the slide 

master page and update the 
information 

Checking updates 
• The text updates will not flow 

through to all the slide layouts as 
some have been placed manually. 
Therefore you may need to manually 
update other text boxes such as the 
divider slides etc 
 

MyPublication form 

Send Order   

• Die letzte Seite fasst die 
Bestellungen zusammen 

• Für die Bestellung von Open Choice 
unter dem Agreement wird dem 
Autor keine Gebühr berechnet 

• Hat der Autor MyPublication 
abgeschlossen, ist der Artikel zur 
Verifizierung durch die Institution 
im Approval Service Tool verfügbar 
 




